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 WOMEN UNIVERSITY, SWABI                   
                        Student Membership Form                                                          


Name: (Block Letters): __________________________________________________________
Father Name: (Block Letters): _____________________________________________________
Department: _____________________________Program: ______________________________ 
Reg. No. _____________________________Semester: _________Session: _________________
Date of Birth: __/__/_________                 C.N.I.C NO: _______________________________
Contact No: _________________________ E-mail: ___________________________________
Permanent Address: _____________________________________________________________
Postal Address: _________________________________________________________________

_________________                                                                ____________________________
Applicant’s Signature                                                                Sign. & Seal Chairman/ Section Head

(Note: Submit the signed form to librarian along with 3 attested passport size photos, 1 attested copy of CNIC and student card photo copy)


FOR OFFICE USE ONLY
Membership No. _________________________        Page No.____________________________
Date of Joining. __________________________        Date of Expiry. ______________________
                                                                                                                     ___________________                                                                                                                                                                                                                                
                                                                                                                           Librarian Signature

Terms & Conditions:
The books will be issued to the students and employees on the following terms and conditions:
i. The use of Central Library shall be open to the members of the following categories:
	S. No
	Category
	Books Limit
	Loan Duration

	1.
	Students (BS & MA/MSC)
	02
	07 Days

	2.
	Research Scholars (Masters & MPhil.)
	03
	10 Days

	3.
	Faculty and Staff
	03
	30 Days


	
ii. Books are to be issued on loan to all entitled patrons for a maximum period noted against each. However, the loan can be renewed at the expiry, if its retention is justified by the borrower. Overdue books shall not be renewed.
iii. No book shall be issued to a patron unless s/he presents the membership card in person. 
iv. Library books are carefully examined on return and the borrower will be held responsible for any mutilation / damage to Central Library book(s).
v. Books and other material of the following description shall not be issued to borrowers but may be consulted in the Central Library during working hours i.e. reference books; like encyclopedia, dictionaries, reports and other references materials; reserved books; periodicals; newspapers; journals; magazines; brochures and any other material at the discretion of the Library staff. 
vi. In case, a book is urgently required, the librarian may recall it at a short notice any time and such a book shall be returned immediately by the borrower.
vii. In case a patron exceeds the prescribed time limit, a fine of 10 rupees per book, per day shall be charged for overdue books/late returns.
viii. In case of loss of book(s), the amount equal to three times the original purchase price of the book(s) shall be charged from the borrower or the lost book(s) shall have to be replaced in new condition. Those borrowers who may lose the book(s) shall not be allowed to borrow any central Library material is replaced.
ix. [bookmark: _GoBack]In case of loss (immediately report to library section) or damage of membership card, PRs. 200.00 shall be charged for a duplicate Membership Card. Moreover, Rs. 200.00 will be charged if a student/member dose not return his/her card after completion of his/her tenure.
UNDERTAKING:
I hereby agree to the terms & conditions of Central Library, Women University, Swabi and will by it. I also understand that involving in unfair means can result in cancellation of my membership and I will be accountable for any penalty proposed by the management in Shape of fine /rustication from the University.

                                                                                                                                   ___________________
                                                                                                                                      Applicant’s Signature                                                                  
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